are designed to help girls explore their interests and learn new skills. They require girls to fulfill
specific steps and are meant to be proudly displayed on the front of their uniform.
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council events!
•

Welcome to Girl Scout [grade level] Troop #[number]!
Your [grade level] Girl Scout has joined a special group of young women in the preeminent leadership development
organization for girls. Girl Scouts have a long history of building girls of courage, confidence and character who make the
world a better place. I can't wait to share these experiences with your [grade level] Girl Scout!
My name is [NAME] and I am the leader of troop #[number]. I am excited about working with your daughter and look
forward to spending time with her this year. The Girl Scout Leadership Experience is designed using the three processes
of Girl-led, learning by doing, and cooperative learning. As a younger troop, we will be give our Girl Scouts options and
they will be making the final decision. It is important at any age that girls know their voices are heard. Our older girls
have reached the pinnacle of girl-led and will be designing their experience this year. Will it be full of outdoor
experiences, science-based activities, creative projects or community service projects? The girls will decide, and I will
help guide them as they implement their plans.
Schedule: Meetings will be held on the first and third Tuesday of the month, at [name of location]
Parent Roles:
•
•
•
•
•
•
•

•

Meeting Parents/Co-Leaders: We always need parents to volunteer and register to help out at meetings. This
troop requires four (4) hours per family, of volunteer time to help guide this troop.
Product Managers: We have 2 product sales throughout the year.
Fall Product Sales: This parent will register as a volunteer and take the fall product training and be the lead in
our fall product sales.
Cookie Sales: This parent will register as a volunteer and take the fall product training and be the lead in our fall
product sales.
Outdoor Certified Parent: When we camp, or do activities outdoors that involve fire, we will need an adult who
is a registered volunteer and has taken the outdoor certification.
Treasurer: This is an adult who will volunteer and register. You will handle our finances and keep parents and
girls abreast of the balance in our bank account and let everyone know how money is being spent.
There may be other roles that arise throughout the year - I will let you know if we need more volunteers. All
adult volunteers are required to register, complete a volunteer application form and pass a criminal background
check.
Other adult guardians and parents are welcome to register as adult Girl Scout members. Financial assistance is
available; please contact girlscoutshelp@gssn.org for more information.

Troop Dues: [Add any information about troop dues here.] Attendance: We hope to build a cohesive group with a
great sense of group identity. For this reason, it is important that the girls attend as many meetings as possible. If a
girl is not able to attend a meeting, please notify me at least 24 hours in advance. We often have to purchase
supplies, and troop funds are precious, so this will help safeguard the girls’ money.
If there is an emergency day of, please text/call/email so I am aware, and we are not left waiting for your girl to
start the meeting. I look forward to meeting each of you and if you have any questions, please feel free to call or
email me.

Troop Bank Letter Request
Troop Bank Account Info & ACH Authorization
Startup Fund Request

How do I get a bank letter for my troop? - The forms page at gssn.org has a Troop Bank Letter Request form.
Once you have completed and submitted this form you will receive an email and a mailed copy of a letter that you
will take to your bank. Troop bank accounts require two background checked, registered members. Oftentimes the
signers are troop leaders, but they don’t have to be. Your troop can have a troop treasurer as well.
How do I get more girls for my troop? - One of the easiest ways is to send troop meeting invitations with your
girl scout to her school so she can invite her friends. If that is not an option, contact your membership specialist
through girlscouthelp@gssn.org and we can assist you in other ways to add additional girls to your troop.
How do I get parents to be involved? - A parent meeting is the best way to get parents involved. Prior to your
parent meeting determine what you would like help with. You don’t need to have all the specifics. Ask parents to
signup for one or two things to help with during the year. Signup Genius is a good mobile tool that offers a free
account to send out virtual sign up lists.
Just because you are a troop leader does not mean that you have to do every task within the troop. Parent
involvement helps troops be successful and active.
How do I get additional insurance and why do I need it? – While a Girl Scout membership provides a very
basic insurance coverage for Girl Scout activities, certain activities require additional insurance. The Activities
Safety Checkpoints document (found on the forms page) will let you know if your activity requires additional
insurance. If you are allowing siblings/families to participate in an activity outside of a typical troop meeting it is also
a good idea to get additional insurance.
The insurance itself is inexpensive and is purchased through GSSN. The forms page of gssn.org has an Insurance
Activity Request form that you will fill out and submit. You will receive an email back concerning the additional
insurance coverage.

How do I find activities? – The activities page on the gssn.org website lists upcoming Council activities. Service
Unit meetings also cover upcoming activities and events. If you are looking for an activity to fulfill a step in a badge
you can contact girlscoutshelp@gssn.org or talk with other troop leaders during a Service Unit meeting.
How do I sign my troop up for activities? - If it is an activity listed on the gssn.org/activities page, girls can be
registered from the activities page.
How do I find other troop leaders to talk with? - Each troop is attached to a Service Unit. A Service Unit is
the geographical grouping of troops. Each month troop leaders of each Service Unit meet to talk about upcoming
events, activities and to interact with other leaders. It is an opportunity to meet and get ideas from other troop
leaders.
How do I best communicate with GSSN? - The best way is to email girlscoutshelp@gssn.org. Your question is
put into a que with a submission time. The most appropriate staff person then responds to the question. If you have
a specific question for a specific person you can also call 775-322-0462.
How do I find out which badges my troop can do? – The Girl Guide book is a great start. In contains a
number of different badges and how to earn them. The Volunteer Tool Kit, which is located in your MyGS account,
lists all the badges that are offered by Girl Scouts. This Took Kit has detailed steps and activities for each badge.
You can also track which badges your troop has completed through the Volunteer Tool Kit.
How do I make the most of my volunteer experience? - Engage the help of others, involve your troop in a
variety of activities, limit the frequency and length of troop meetings to what works with your schedule and interact
with other troop leaders at Service Unit meetings will help you to have a good volunteer experience.

The staff of GSSN is also here to help you in a variety of ways. Please reach out through
girlscoutshelp@gssn.org so we can help support you in ways that suit you best.

